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Setting Up Your E-mail in MS Outlook Express

This tutorial shows you how to set up Microsoft Outlook Express to work with your e-mail account.
This tutorial focuses on setting up Microsoft Outlook Express 6, but these settings are similar in
other versions of Microsoft Outlook Express. You can set up previous versions of Microsoft Outlook
Express by using the settings in this tutorial.

To Set Up Your E-mail Account in Microsoft Outlook Express

4 In Microsoft Outlook Express, select Tools > Accounts.
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4 Select the "Mail" tab in the Internet Accounts window and click "Add."
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Set as Default

Export...
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& Enter you full name and click Next.

Internet Connection Wizard E

Your Name

When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

Display name: |Jane Smith

For example: John Smith

cBack | Ned> | | Cancel

4 Enter your e-mail address and click Next.



Internet Connection Wizard

Intemet E-mail Address

Your edmail address is the address other people use to send e-mail messages to you.

E-mail address: jsmith@coolexample.com

For example: someone@microsoft.com

4 On the E-mail Server Names window, enter your information as follows:
4 My incoming mail serveris a
a POP3 server
4 Incoming mail (POP3, IMAP or HTTP) server
4 mail.andwireless.net
4 QOutgoing mail (SMTP) server
4 smipout.secureserver.net
4 Click Next.
Internet Connection Wizard
E-mail Server Names
My incoming mail serverisa | POP3 . SEMVET.
Incoming mail (FOP3, IMAF ar HTTF) server:
mail.coolexample.com
An SMTF server is the server that is used for your outgoing e-mail.
Cutgoing mail (SMTP) server:
smtpuut.securesewer.neﬂ
-

4 Enter your e-mail address for your account name and enter your password. Click Next.



Internet Connection Wizard

Intemet Mail Logon

Type the account name and password your Intemet service provider has given you.

Account name: Emith@coolexample.com
Eassword: FERRREN
Remember password

ff your Intemet service provider requires you to use Secure Passward Authentication
(5PA) to access your mail account, select the “Log On Using Secure Password
Authentication {SPA) check boo.

[ ] Log on using Secure Password Authertication (SPA)

a Click Finish.
Internet Connection Wizard

Congratulations

fou have successfully entered all of the information required to set up your account.

To save these settings. click Finish.

| <Back || Fiish | | Cancel

4 Select the mail account you just created and click "Properties."



Internet Accounts

| Al | Mail |New5 | Directory Service |

Account Type Connection
@mail.mulexampl... mail {default) Ay Available

4 In the Properties window, select the Servers tab.
4 At the bottom of the window, select "My server requires authentication.”

o mail.coolexample.com Properties W

General | Servers |Cur1neciiur1 | Security | Advanced |

Server Information

My incoming mail serverisa |POP3 SEMVEr.

Incoming mail (POP3): |mail.on-n-lexample.com |

Cutgoing mail (SMTF): |5mtpuut.securesewer.net |

Incoming Mail Server

Agcount name: | jsmith@coolexample.com |
Password: |uuu- |
Femember password

[]Log on using Secure Password Authentication

Cutgoing Mail Server

[¥]iMy server requires authentication:
| ok || cancel || sepy |

4 Select the "Advanced" tab and change the "Outgoing mail (SMTP)" server port number to 80.
Click OK.
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[ ] This server reguires a secure connection (S5L)

Incoming mail (FOP3):

[ ] This server requires a secure connection (S5L)

Server Timeouts
Shet 0 Llong 1 minute

Sending
[ Break apart messages largerthan |50

Delivery

[] Leave a copy of messages on server

Bemove from server after |:| day|z]

Femove from server when deleted from Deleted kems




